
Checklist for academic staff when hosting international guest researchers, guest 
PhD students and student interns 

The following applies to international guests not employed or enrolled at Aarhus 
University visiting for research purposes; visits for other purposes, such as conferences 
or guest lectures, are not covered. Before inviting a potential guest, please check the 
following and contact the secretariat (Hanne Ryge Nielsen) at the earliest possible 
opportunity. 

• Do you have the resources to host the visit? 
As host, you have a responsibility to ensure that your guest’s visit is 
mutually beneficial. It is therefore important that you have the necessary 
time to facilitate a fruitful stay at DPU. 

• How well do you know the guest? 
If you do not know the guest very well, an (online) meeting is to be arranged 
with the participation of a research support consultant from the secretariat 
to clarify the motivation and purpose of the visit and ensure the guest has 
the necessary expertise in the intended research field and sufficient 
(English) language proficiency to participate in activities at the department. 

• Have you informed your head of department of the visit? 
The department needs to provide the necessary resources, such as office 
space and other facilities. All visits must therefore be approved in advance 
by your head of department. 

• How long will the guest be visiting? 
Visits can generally be authorised for periods of up to six months. 
Applications for longer stays must be approved by the Head of School. 

• Are there any costs for DPU associated with the visit? 
Guests are generally expected to cover any expenses associated with their 
stay, including travel, housing, meals, insurance and any fees if applying for 
a visa and/or a work and residence permit. As a host, you must check 
whether your guest expects any of these costs to be covered. If so, an 
application can be submitted for special funding for guest researchers by 
sending an email to Henrik Nitschke. DPU covers costs including 
administrative support and office space and supplies, but may under 
certain circumstances charge for the stay. In such cases, it is the host’s 
responsibility to ensure that the guest is aware of this in advance. Charges 
may be applied for stays of more than six months. 

• Is the guest from a high-risk country? 
When planning to invite a guest scholar from a high-risk country as 
determined by the Danish Security and Intelligence Service PET (currently 
Iran, Russia and China), contact Hanne Ryge Nielsen from DPU’s 
secretariat ASAP as this may require a background check. You can further 
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information on the screening process on the website of the International 
Staff Office at AU. Please note that the screening process is expected to 
take at least seven working days but may take longer if all necessary 
information is not initially provided. NB: No invitation can be sent before 
the results of this background check have been assessed by the head of 
school. This also means that the process must be completed before 
applying for a work and residence permit. 

• Will the visitor require a visa and/or work and residence permit? 
It normally takes up to three months to apply for and receive a work and 
residence permit for non-EU/EEA guest researchers. Hanne Ryge Nielsen 
from DPU’s secretariat will apply for this permit via guest researcher 
support at the university’s International Staff Office, so be sure to contact 
Hanne in good time. Please note that to apply for a work and residence 
permit as a guest researcher, the guest must be employed at a higher 
education institution and that emeriti and technical and administrative 
staff are not eligible. 

• Guest PhD students must have their stay approved by their home 
university. 
When hosting a visiting PhD student, you must ask them to submit a short 
written application outlining the reasons for their stay in terms of the 
academic benefits. This application must be accompanied by formal 
approval of the stay by their doctoral supervisor at their home university. As 
host, you must approve this application. 

• Guests are not given access to AU’s IT systems. 
Due to GDPR and for information security reasons, guests will only be 
issued a keycard and key, as well as office space. They will need to bring 
their own computer and will not have access to AU’s IT systems.  
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